[Ipunoxenue 1
K AHTUKOPPYHIIMOHHOMN TTOJIUTUKE

KOAEKC 9TUKH U CJAYKEBHOI'O ITOBEAEHUA PABOTHUKOB

MYHUIMIIAJIBHOTO KA3€HHOT0 00111e00pa30BaTeJIbHOIO YUYpesKIeHUs
«JlammumuxuHCKAas cpeIHss MIKO0JIa»

1. O01mue moJj10KeHus

1.1. Komekc stuku u ciyxebHnoro nosegaenust paboruukos MKOVY «Jlanmuxunckas CLL» (nanee
— Konekc) mpencraBisier co0oi CBOJ OOIMIMX MPUHIMIIOB MPO(PECCHOHATBHOW OTUKH M
OCHOBHBIX TIPaBHJI CIY>KEOHOTO TIOBEACHUS, KOTOPHIMU JOJDKHBI PYKOBOJACTBOBAThCS BCE
pabotHuku MKOVY «Jlanmuxunckass CLI» (manee — paGoTHUKM YupexaeHUs, YUpeKIeHHUE)
HE3aBHUCUMO OT 3aMEIacMbBIX UMU JIOJKHOCTEH.

1.2. Koxmekc paszpaboran B coorBercTBuu ¢ Koncrutynmeii Poccuiickoit ®@enepannu, TpynoBsiM
konekcoM Poccuiickort ®deneparuu, denepanbHbiM 3akoHOM 0T 25.12.2008 Ne 273-d3 «O
IIPOTUBOACUCTBUN KOPPYILIMW» M HWHBIMA HOPMAaTUMBHBIMU IIPAaBOBBIMH akTamu Poccuiickon
denepanuy, a TakKe OCHOBAaH Ha OOILENPU3HAHHBIX HPABCTBEHHBIX NPUHIMIIAX M HOpMax
poccuiickoro o01iecTBa 1 rocyaapcraa.

1.3. Llenbto Konekca sBIsS€TCS YyCTAaHOBJIEHHE HTHUYECKMX HOPM M HPaBWI CIyXEOHOro
HOBEJCHNUS PpAaOOTHUKOB  YUpeXICHHs [uld JOCTOMHOIO  BBINOJHEHUS MMM  CBOEH
npo(eCCUOHANILHON JEATENbHOCTH, 8 TAKXKe COJACHCTBUE YKPEIUIEHUIO aBTOpUTETa PaOOTHUKOB
Yupexxaenus u oOecredeHrne eAWHBIX HOpM uX moBeneHus. 1.4. Komexc mpusBaH MOBBICHTH
3 PEKTUBHOCTH BBITOJHEHUS PAOOTHUKAMHU YUPEKICHHS CBOMX TPYAOBBIX OOSI3aHHOCTEH.
3HaHue M coOmroneHue MMU nojoxeHud Kopekca sBIsSeTCS OJHUM W3 KPUTEPUEB OLEHKU
Ka4ecTBa UX MPO(PECCUOHATBHON AESITEIbHOCTH U TPYIOBON AUCLUILIUHBI.

1.5. Kaxnaplii paOoTHUK YupekIeHHUs TOJDKEH O3HAKOMHTHCS C mojoxeHussMu Komekca, u
NPUHUMAaTh BCE HEOOXOMUMBIE MeEphl JUIsl ero coOmromeHus. Kakaplii rpakJaHWH BIIpaBe
OKHJaTh OT paOOTHUKA YUPEKJICHHsI TMOBEACHHS B OTHOIICHHSIX C HUM B COOTBETCTBHUHU C
noaoxxennsmu Komekca.

2. O0mue NPpUHIMIBI M MPABWJIA CJIY:KeOHOT0 MOBEICHUSA

2.1. JleaTenbHOCTh YUpeXACHUS, a TakKe ero pabOTHHUKOB OCHOBBIBACTCS Ha CIEAYIOIIMX
NPUHIMIIAX: @) 3aKOHHOCTh, ©0) mpodeccMOHanM3M; B)  JTOOPOCOBECTHOCTB, T)
KOH(QUACHIIMAIBHOCTD; J[) CHpPaBEMJIUBOCTh; €) HWH(GOPMALMOHHAS  OTKPBITOCTB;  K)
OTBETCTBEHHOCTD; 3) OObEKTUBHOCTH P MPUHITUN PELICHUH.

2.2. PabotHuKM YUpeKACHUs, CO3HABAs OTBETCTBEHHOCTh MEPE] TOCYJapCTBOM, OOIIECTBOM U
rpaXkaaHaMu, o0s3aHbl:

a) HUCIIOJHATh JOJDKHOCTHBIC 00513aHHOCTH ,I[O6pOCOBCCTHO N Ha BBICOKOM HpO(bGCCI/IOHaIIBHOM
YPOBHE;

0) coOmonath TpeOoBaHUA 3akoHOAarenbcTBa Poccuiickort @exepanu ©  JTOKaJIbHBIX
JIOKyMEHTOB Y UpEKICHHUS;

B) OCYUIECTBJISATh CBOIO JESATEIBHOCTh B TMPEIENax CBOMX TOJHOMOYMM U IOJHOMOYUMN
YupexaeHus;



') MPU UCHOJHEHUH JTOMKHOCTHBIX O0S3aHHOCTEH OBITh HE3aBHCHUMBIM OT BIUSHUS OTJEJIbHBIX
rpaxaaH, NOpoPEeCCHOHANBHBIX WM CONUANBHBIX TPYIN, OpraHu3aluii; a) CcoOIoaarh
COLIMAIBHYIO CIIPaBEUIMBOCTh U PAaBHOIPABHO PaCHpPENEATh COLMAIBHBIE PECYpPChl C LENbIO
pacuMpenusi BbIOOpa U BO3MOXKHOCTEH NJIsi BCEX KOHTPAreHTOB, B TOM YHUCIE, NIl HEUMYIIUX,
COLIMAJIbHO-YS3BUMBIX U JIPYT'HX JIMIL, OKA3aBLINXCS B TPYIHOU KU3HEHHOU CUTYalUy;

€) MPOSBIISATh TEPIIUMOCTh M YBa)KEHHE K 00bIUasM M TpaJulusM HaponoB Poccum m apyrux
rocyJapcTB, YYUTBIBATh KYyJbTYpPHbIE M MHbIE OCOOEHHOCTH pa3jIMYHbIX OSTHUYECKUX,
COUMANBHBIX  Tpynmn W KoH(peccui, CIIOCOOCTBOBATH MEXHAllMOHAJIBHOMY U
MEKKOH(EeCCHOHATbHOMY COITIACHIO;

) MCKIIOYaTh JIEHCTBUS, CBA3aHHbIE C BIMSAHHUEM KaKUX-TMOO JMYHBIX, MMYILECTBEHHBIX
(unaHCOBBIX) M WHBIX MHTEPECOB, NPENATCTBYIOMUX JOOPOCOBECTHOMY HCIIOJHEHUIO
JIOJDKHOCTHEIX 00513aHHOCTCH;

3) cOOMIOaTh HEUTPATBbHOCTh, MCKIIIOUAIOIIYI0 BO3MOXKHOCTh BIMSIHUSI Ha MPO(ECCUOHATBHYIO
JESATEIIbHOCTD PEIICHHUI MOJIMTUICCKUX MTAPTHIA, MHBIX OOIIECTBEHHBIX 00BEINHEHUH;

1) cOOJII0IaTh HOPMBI CITYEOHOW U PO ECCHOHATLHOW ATHKH, ITPaBHJIa JICJIOBOTO MOBEICHHS U
0OIIIEeHN;

K) MMPOABJIATE KOPPCKTHOCTL W BHHUMATCIBHOCTL K T'paXKJaHaM W AOOJDKHOCTHBIM JIMIaM IIpU
JOJIXKHOCTHOM B3aI/IMOZ[€I\/JICTBI/II/I C HUMHU,

J) HE JOMYCKaTh KOPPYMIIMOHHOTO MOBEICHMS, B TOM YHCIE BO3ACPKUBATHCA OT MOBEICHHS,
KOTOPO€ MOET BOCIIPUHUMATHCS OKPYKAIOIIMMU Kak 0OelIaHie WU MPeVIOKEHUE 1a4u B3STKU
anbo Kak coriacue MPUHATh B3ATKY, WIM Kak Mpocb0a (HaMeK) O Jade B3SITKH, a Takke
OPUHUMATh MEpbl [0 MPEIOTBPAIICHUIO U YPEryJIUpPOBaHHUIO KOH(IMKTAa WHTEPECOB,
MPOTUBOJCHCTBOBATh JIOOBIM MPOSBICHUSM KOPPYIIMU W TMPOYUM 3IOYNOTPEeOIeHUSIM B
YupexaeHuu;

M) YBEAOMIISITH PYKOBOJIUTENSL YUPEXKJIEHUS, JOJPKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a padoTy Mo
npodUIaKTUKE KOPPYNLMOHHBIX NPaBOHAPYIIEHUH B YUpexJAEHUM, OpraHbl IPOKYpaTypsl U
uHbIe (peepanbHbIe TOCYIapCTBEHHBIE OpraHbl 000 BCeX CiIydasx oOpameHust K HUM KaKuX-JIu00
JIUL B LENSAX CKIOHEHHsS K COBEPIIEHUIO KOPPYIILMOHHBIX IIPAaBOHAPYILECHUH;

H) HE3aMEUIUTEIbHO YBEIOMIISATh PYKOBOAMUTENS  YUpPEXKACHHUSA, JIOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 32 paboTy 1Mo MPOdUIAKTUKE KOPPYIIIMOHHBIX MPABOHAPYIICHUHN B Y UpekKIeHUN
O CTaBIIMX MM HM3BECTHBIMH (haKTaX KOH(IUKTA WHTEPECOB M KOPPYIIIUOHHBIX MPOSBICHUI B
YupexaeHuu, OOCTOATENbCTBAX M JeHCTBUSX (0e31eicTBUU) paOOTHUKOB YUpeXACHUS U
TPETHUX JIUI, IMOCTYXHBIIUX WU CIIOCOOHBIX TOCTYXUTh NPUYMHAMU BO3HHUKHOBCHHS B
YupexaeHnn KOH(MDIMKTAa WHTEPECOB W/WIM KOPPYIIIMOHHBIX TIPOSBICHHN, a Takke O
NPUYUHEHUH (BO3MOKHOM ITPUYUHEHUH) Bpeaa Y upeikICHHIO;

0) HEe pasmiamarh M HE MCHOIb30BaTh HEHAICKAIIUM O0O0pa3oM CBEICHUS, OTHECEHHbIC
3aKOHOATENHCTBOM Poccuiickoit denepanuu K CBEIEHUSAM KOH(DHUICHIMAIBHOTO XapaKTepa, H
ClIy’keOHYI0 MH(OpPMALMIO U HWHBIE CBEJIEHMs, CTABIIUE U3BECTHBIMU B CBSI3U C HCIIOJIHEHHEM
TPYJOBBIX 00513aHHOCTEHH;

1) HE JIOMYCKaTh OKa3aHUs BO3ICHCTBHUS HA CBOMX KOJUIET B IEJISAX MPUHSTHS TPOTHBO3aKOHHOTO
U (1) He0OOCHOBAHHOTO PEIIICHHUS;



P) BO3IEPKHUBATHCA OT TMOBEJACHHS, KOTOPOE MOIJIO ObI BBI3BATh COMHEHHE B JOOPOCOBECTHOM
WCIIOJTHEHUH TPYAOBBIX 00S3aHHOCTEH, a TakKe H30eraTb KOH(PIMKTHBIX CUTYallli, CIOCOOHBIX
HAHECTH yIIepO penyTaluy Wik aBTOPUTETY PAOOTHUKOB Y UPEKICHUS W/ U Y UPEKICHUIO;

C) HE JIOMyCKaTh MPOSBICHUN (OopMaan3Ma, BBICOKOMEpHS, HEYBAXUTEIBHOTO OTHOLICHHS K
3aKOHHBIM MTPOCH0aM U TPEOOBAHUSAM IPaXKIaH B CBSI3U C UCIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH;

T) BO3ACPIKUBATLCA OT l'[y6J'II/I‘lHI>IX BBICKaSLIBaHHﬁ, CY)KI[eHI/Iﬁ N OLOCHOK B OTHOIICHHUH
quexcz[eHI/m, CCJIM 5TO HC BXOJHUT B 00513aHHOCTHU pa6OTHI/IKa;

y) coOmonaTh KOHPUASHIMAIBHOCTh UH(POPMAIIUA O KOHTPAreHTe, Kacarolehcs yCIOBUM €ro
KUBHECACATCIBbHOCTH, JIMYHBIX KAYE€CTB U HpO6JI€M, IMPpUHUMATb MCPBI 1JIA €€ O6€CH€‘~I€HI/I$[;

¢) He HCHONB30BaTh MOMKHOCTHOE IIOJIOKEHHME [JIsi OKa3aHUsl BIUSHUS Ha JESITeNbHOCTh
rOCyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIIPABIICHUS, OPraHU3AIHH, TOTKHOCTHBIX
JUI, TOCYNApPCTBEHHBIX M MYHHIIMMAIBHBIX CIYXKAlIUX I[PU PEIICHUH BOIMPOCOB JIMYHOTO
XapakrTepa;

X) YBOKUTEIBHO OTHOCUTHCS K JIEATEILHOCTHU MPEICTABUTENICH CPEJICTB MAaCCOBOW MH(OpMAIiu
10 MHGOPMHUPOBAHUIO OOIIECTBa O paboTe YUpexIeHHs, a TAaKKe OKa3blBaTb COJCHCTBHE B
MOJTYYEHUH TOCTOBEPHOM MH(POPMAITUH B YCTAHOBICHHOM ITOPSI/IKE;

I[) TIOCTOSIHHO CTPEMHTHCS K OOECIeUeHUI0 Kak MOXKHO Oosee 3(h(PeKTUBHOrO W SKOHOMHOTO
pacniopsbkeHus (PMHaHCOBBIMU CPEICTBAMU, MHBIM UMYIIIECTBOM, MaTEpPUAIbHO-TEXHUYECKUMU U
IPYTUMHU pecypcamu Y UpexaeHuUs,

LI) HC UCIIOJIB30BaTh UMYIICCTBO quencz[eHH;{ B ICJIAX, HC CBA3AaHHDBIX C UCITOJJHCHUCM TPYAOBBIX
O6H33HHOCT€I>'I, a TakK’>KC HC NICPCaaBaTh €ro B TAKUX LCIAX UHBIM JIULAM.

2.3. PykoBoautenb YupexaeHUs U PYKOBOIUTENU CTPYKTYPHBIX MOApPA3ACICHUN YupexkIeHus
JOJDKHBI OBITH JUIsi pabOTHHKOB YUpexIeHus oOpasioM mpodeccuoHanusma, Oe3ynpeyHon
peryTanuy, CBOUM JIMYHBIM MOBEICHUEM I0/IaBaTh MPUMEP YECTHOCTH, OECIPUCTPACTHOCTU U
CIIPaBEJTMBOCTH.

2.4. PykoBoauTtens YUpekIeHUS U PYKOBOJUTENN CTPYKTYPHBIX IMOAPA3ICIeHUN Y UpeKIeHUS:

a) MPUHUMAIOT MEPHI IO TMPENOTBPAIICHUIO M YPETYIHPOBAHUIO KOH(IIMKTA HHTEPECOB, IO
IPEAYIPEKICHUIO KOPPYIIIMH, BKJIOYAs MEPHI 110 MPEJOTBPALIEHUIO KOPPYIIIHOHHO-OIIACHOIO
MIOBEACHUS;

6) CO,I[GﬁCTByIOT YCTAHOBJICHUKO U TMOAACPKAHHUIKO B KOJUICKTUBC 3I0POBOIO MOPAJIBHO-
IICUXOJOTHMYCCKOI'o KJiIMMarTa,

B) IpU OIpElNelIeHUH 0O0beMa U XapakTepa MOpy4aeMod ApyruM pabOTHUKAM YUpeXJeHUs
paboThl PyKOBOJICTBYIOTCS IIPUHLIMIIAMU CIIPABEAJIUBOCTH, YU€Ta JUYHBIX U JEJOBBIX KA4ECTB,
KBATH(HUKALIUU U OTIBITA TOJUNHEHHBIX;

T') HE JIOIMYCKAIOT 10 OTHOIICHUIO K NMOJYNHEHHBIM pa0OTHHKAM HEOOOCHOBAaHHBIX MPETCH3MIA, a
Takke (akToB rpydocTH U 0ECTaKTHOCTH;

1) TPOSIBISIIOT 3a00Ty O TMOAYMHEHHBIX, BHUKAIOT B WX MPOOJIEMBI M HYKIBI, CONEHCTBYIOT
NPUHSATHIO 3aKOHHBIX M OOOCHOBAHHBIX pEIICHUH, CIOCOOCTBYIOT MpPO(ECCHOHAIBHOMY U
JOJPKHOCTHOMY POCTY PaOOTHUKOB;



€) OpPraHu3yIoT OKa3aHHe MOAJIEPKKH U MMOMOIIM MOJIO/IBIM CIEIIHAUCTaM (C OIBITOM paboThI 10
3 1et) B mpuoOpeTeHNH MPOPECCUOHATHHBIX HABBIKOB.

2.5. PykoBoautens YupexaeHus U pPyKOBOJUTENU CTPYKTYPHBIX HOJpPA3EICHUN YupexIeHus
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATENBbCTBOM Poccuiickoi dPenepanuu 3a
NecTBUSL MM Oe3/1eHCTBHE TMOAYMHEHHBIX COTPYIHUKOB, HApYMIAIOMIMX MPHHIUIBI 3TUKA H
npaBuiia CIIy)KEOHOTO TIOBEACHUS, €CIM OHM HE MPHUHSIM MEp, YTOOBl HE JOMYCTHTHh TaKUX
neicTBuil unum 0e3eicTBuS.

3. DTHYecKHe HOPMBbI CJIYKeOHOTO MoBeieHUsI PA0OTHUKOB

3.1. B 10mXKHOCTHOM MOBEAEHUH PAOOTHUKY Y UpEKICHHS HEOOXOAUMO PYKOBOJICTBOBAThCS TEM,
yT0 B coorBeTcTBUM ¢ KoHcTutynueit Poccuiickoii denepannu, 4eI0BeK, €ro mpaBa U cBOOOIbI
SIBJITFOTCSl BBICIIICH IIEHHOCTBIO, M KaXKJIBIH IpakIaHWH WMEET IPABO Ha HEMPUKOCHOBEHHOCTH
YaCTHOM KM3HU, JIMYHYI0O U CEMEWHYIO TaiiHy, 3alllUTy YECTH, JIOCTOMHCTBA, CBOETO N0OpOro
uMeHH. 3.2. B TOMIKHOCTHOM IMOBEJICHUH PAOOTHUK Y UPEKICHUS BO3ACPKUBACTCS OT:

a) ;M000ro BHA BBHICKA3bIBAHWN W JIEHCTBHI JUCKPUMHHAIMOHHOTO XapakTepa IO MpHU3HAKaM
110J1a, BO3pacTa, pachl, HAIMOHAJIIBHOCTH, S3bIKa, IPAKIAHCTBA, COL[UAIBHOIO, NUMYIIIECTBEHHOIO
WJIM CEMENHOTO MOJIOKEHUS, IOJUTUYECKUX UJIU PEIIMTHO3HBIX IPEANIOYTCHUH;

0) rpy0oCTH, MPOSBICHUI MPEHEOPEKUTETHHOTO TOHA, 3aHOCUUBOCTH, MPEAB3ATHIX 3aMEUaHU,
MPEIbIBICHUS HETPABOMEPHBIX, HE3aCTYKEHHBIX OOBUHEHHIA;

B) YIrpo3, OCKOPOMTENIbHBIX BBIPAKEHUM WM PEIUIMK, JAEWCTBUM, MPEMSTCTBYIOIIMX
HOPMaJIbHOMY OOIIEHHUIO HJIM MPOBOLMPYIONINX IPOTUBOIPABHOE TIOBECHHUE.

3.3. PabGoTHuKM YupexaeHus NpU3BaHbl CIOCOOCTBOBATH CBOMM JIOJDKHOCTHBIM IIOBEICHUEM
YCTaHOBJICHUIO B KOJUIEKTUBE JI€JIOBBIX B3aMMOOTHOIIEHUHA U KOHCTPYKTUBHOIO COTPYAHUYECTBA
Ipyr ¢ apyrom. PaGOTHUKM TOMKHBI OBITH BEXKIUBBIMHU, TOOPOXKEIATEIHLHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSBIISATH TEPIUMOCTh B OOLIEHUHU C TPaXKIaHaAMH U KOJJIEraMH.

3.4. IIpy BO3HMKHOBEHMM KOH(DIMKTHOH CUTyallud MEXIY CTPYKTYPHBIMM IOApa3AeiICHUIMU
VYupexaenus, paOOTHUKaMU YUpeKACHUSI PUOPUTETHBIM HAIpaBJIEHUEM PEIICHUsS KOH(IHMKTA
ABJIAETCS YUET UHTEPECOB YUPEXKIACHUS B LIETIOM.

3.5. BHemHuil BUJ pabOTHUKA YUpPEKACHUS ITPU UCIIOJHEHUN UM JIOJDKHOCTHBIX 00f3aHHOCTEN
B 3aBHCHMOCTH OT YCJIOBHM TPYAOBOU JEATENBHOCTU JOJKEH CIIOCOOCTBOBATh YBAXKUTEIBHOMY
OTHOLICHHUIO TpPaXJaH K YUpexXIEHUIO, a Takke, IPU HEOOXOIMMOCTH, COOTBETCTBOBATb
OOIIENIPUHATOMY JEJIOBOMY CTUJIIO, KOTOPBIH OTJIMYAIOT CIEpPKAHHOCTb, TPAAULIUOHHOCT,
AKKYpaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HApyHIeHne moyo:keHuii Kogexca

4.1. Hapymienue paboTHUKaMu YupexaeHUW MoyoxeHud HacTosuiero Kopekca momnexur
MOpaJIbHOMY OCYKJEHUI0O Ha coOpaHusx (COBEUIaHMIX, KOH(PEpeHUHUsAX), a B CIydasXx,
MpEeIyCMOTPEHHBIX (eAepanbHbIMU 3aKOHAMM, HapylieHue mnojoxenuid Komekca Breder
MpUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKH YUpEeKACHUS B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOTO IMPOCTYIKa HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOAATeICTBOM Pocculiickon denepanumn.

4.3. CoOmofenre paOOTHUKOM YUpekJeHHus MoiokeHud Hacrosimero Komekca yduTbiBaeTcs
MIPU HA3HAYCHHUH MOOIIPESHUIA U HAJIO)KCHUH TUCIUTIIMHAPHBIX B3bICKAHHH.



44, HapymeHHe IMpaBUJI aHTUKOPPYHIIUMOHHOTIO MOBCACHHA BJICHCT IPOBCACHUC CJ'Iy>K€6HOl"O
pacciic10BaHusd I10 00CTOSATENIHCTBAM BO3SHUKHOBEHHS KOPPYIHIIUOHHO oITacHOM CUTyalluu.



